USING MICROSOFT EXCEL 2016 Independent Project 5-4

Independent Project 5-4

Wilson Home Entertainment Systems monitors cash flow at their locations separately and consolidate data at the end of

the quarter. After the summary is complete, you insert hyperlinks to each of the supporting worksheets.

Skills Covered in This Project

e Group and format worksheets. e Insert a picture from a file.
e Create a static data consolidation with SUM. e Insert a hyperlink.

e Create a dynamic data consolidation with MAX. e  Copy a hyperlink.

IMPORTANT: Download the resource file(s) needed for this project from the Resources link. Be sure to
extract the file(s) after downloading the resources zipped folder. Please visit SIMnet Instant Help for

step-by-step instructions.
Step 1:
Download
start file

1. Open the WilsonHome-05 start file. Click the Enable Editing button. The file will be renamed
automatically to include your name. Change the project file name if directed to do so by your
instructor, and save it.

2. Group the Cash Flow, Peoria, Champaign, and Rockford sheets.

3. Edit and format grouped sheets.

a. Select cells A1:B2 and click the Launcher in the Alignment group [Home tab]. Choose Center
Across Selection from the Horizontal list

and click OK. Consclidate 7 *
b. Edit the contents of cell A10 to read Fundion:
Cash paid for marketing. Sum -
c. Select cell A1 and ungroup the sheets. LEEEES
Rockford!5B54:568512 E%5| | Browse..

4. Select the CashFlow sheet. s

5. Build a static consolidation for the Cash flow ChampaigniSEELSRET2
Peorial$B54:5B512

from operations section. R EeL AR T o
a. Select cells B4:B12. =

b. Use Sum to consolidate the data from

Use labels in

DIop row
the three location sheets without links. [ Leftcolumn | [ Create links to source data
(Figure 5-76).
6. Build a static consolidation for the Cash flow o

from banking and investment section in cells
B15:B21. Delete the references in the
Consolidate dialog box and use Sum as the function.
7. Build a static consolidation for the Cash balance at the beginning of the quarter amounts in cell B24
with Sum as the function.
8. Insert a picture from a file.
a. Delete the contents of cell A1 on the CashFlow sheet.
Click cell D2.
Click the Pictures button [Insert tab, lllustrations group].
Find and select WHES file downloaded from the Resources link.
Click Insert. The picture is placed at a default size.
Click the Height box [Picture Tools Format tab, Size group].
Type 1.2 to replace the default height and press Enter.
Format the height of row 1 to 86.25 (115 pixels).

5-76 Consolidate dialog box for cash flow

Download

Resources
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i. Point to the logo frame to display a move pointer.
j- Drag the image to appear in cell Al as a main label for the worksheet (Figure 5-77).
k. Click cell D2.

9. Create a dynamic consolidation for the

Statement of Maximum Cash Flows. Pcre - =

a. Click the Maximums sheet tab. ; i 5 B 5 =

b. Select cells B4:B12.

c. Use Max as the function to WA - & - o
consolidate data from the Peoria,
Champaign, and Rockford sheets 1 - o
with links to the source data. Therow |2 | Statement of Cash Flow
numbers adjust to accommodate 3 |Cash flow from cperation:
the OUtline. 4_ Cash received from clients 3 17,731

d. Select cells B30:B36 and use Max as :— ;T:::i:r:lxmmmntrans —
the function to consolidate data from | _\ . ..o 4o 20150
the Peoria, Champaign, and 3 |Cash peid far invertory 1,000
Rockford sheets with links to the ¢ |Cash paid for office supplies 565
source data (Figure 5-78). 40 |Cash paic for marketing 260

e. Select cell Al 11 |Cash paid for tazes

10. Insert and copy a hyperlink. 12 |Other cash paid
a. Click cell D3 on the Peoria worksheet. :i :::r:::mo:::t:'fm PR > e

b. Create a hyperlink that displays
Company Maximums and switches to 5-77 Image positioned as title
cell Al on the Maximums worksheet.

c. Right-click cell D3 and choose

Copy from the menu. Al = 8 Wilson Home Entertainment Systems
d. Select the Champaign sheet ol n B
tab and paste the hyperiink in 1| Wilson Home Entertainment $ystems
cell D3. 2 Statement of Maximum Cash Flows
e. Select the Rockford sheet tab 2 Cashflow from operations
and paste the hyperlink in cell \*+! 7 |cashreceived from clients $ 7,521
D3. hd 11 |Cash received from service contracts 5 15,345
f. Select the Peoria sheet, and 12 Other cash received
press Esc to remove the copy E 16 |Cash paid for salaries and wages s 10,875
marquee if it is still visible. &1 B3 Cash pald for Inventory s 530
. . + h paid fi ffi li
g. Click cell D5, and then click the | 2 <ihpaidforoffice supplies 2 =
. . . L+ 26 Cash paid for promotion § 135
cell with the hyperlink to test it. _
27 |Cash paid for taxes
11. Save and close the workbook .
. 28 |Other cash paid
Step 2: (Flgure 5'79)' - 29 Cash flow from banking and investment
Upload & . . 31 |Cash received from sale of equipment 5 3,500
Save 12. Upload and save your project file. 32 Cash received from sale of real estate
| 33 |Cash received from rental and lease agreements s 1,200
13. Submit project for grading. L+ 39 |Cashreceived from interest on deposits 5 1,255
Step 3: 40 | Other cash received
Gra.de iy 41 |Cash paid for purchase of equipment
Project 42 |Other cash paid

5-78:Completed-Maximums-worksheet
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- ﬁ“——.
Statement of Cash Flow
. Cash Naw from
Wilson Home Entertainment Systems - M
Statement of Cash Flow -ash received from clients 5 17,73
e s iCorh received fram senvice contracts 5 38590
Comparsy I mums -
(oo reseves from cleres 5 152 Other coch recewed
Cashreceved trom servie coreras s nws Coch paid for salaries ond wages 5 29,150
(Other coch receied iCorsh paid for invertony 5 1.000
(Carsh peid for saiaries andwages 5 08T i ash paid for office suppliec ] 585
Cash padd for inwentory E3 430 \C:2sh paitd for markeding 5 280
Cath paid for office: Sunplles 5 15 ke s paitt Tor Taies:
(i paid oo vl st 5 138
r— Other cash paid
otrer cah pi juet cash wom aperations s 25,396
e, ciish from: Cash fiow from bam king and investment
Cach received from sdle of equipment 5 3,500
(Caah received from sile of real estate
iCovh received fram rentd and leas asreements 5 1.650
iCexh received from interest on degosts 5 2,23
0ther cash recewed
iC 6 paint oy purthace of equipmEnt
jOther cash paid
et cash o and lnvesument £ 7,380
increase (decrease) In cach during 1 he guarber 5 376
o batance st the end of the L’ 5561 (Cach balsnce at the beginning of the quarter 5 113 564
Cash baloncc at the ond of the guarter 5 146,290

R ——
5-79 Peoria worksheet with hyperlink and completed CashFlow sheet for Excel 5-4
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